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INSTITUTE OF
KNOWLEDGE TRANSFER




Application for Membership

· Before completing this application form, please read the Guidance Notes at the end of the form. If you require any further help, please contact:

· Ian Harrison: +44 (0)1256 326081. Email: ian.harrison@ikt.org.uk
· Russ Hepworth: +44 (0)7595 217910. Email: rhs@ikt.org.uk 
· A downloadable version of this form is available from www.ikt.org.uk
· Please send the completed application form to applications@ikt.org.uk 
1.
Personal Details.

	Forenames
	     
	Surname
	     

	Title
	     

	Qualifications
	      
	Current job title
	     

	Home Address
	Business name and address

	     
	     


	Telephone
	     
	Telephone
	     

	Email
	     
	Email
	     

	Please send all correspondence to my work  FORMCHECKBOX 
 or home address    FORMCHECKBOX 



2.
Qualifications 

Give details below of the highest level of any academic, vocational or professional qualifications that you hold, such as:

· Academic degree including management, technical and professional qualifications;

· vocational qualifications related to knowledge transfer, membership of another professional Institute relevant to knowledge transfer such as Institute of Physics (IOP), Institution of Civil Engineers.

	Qualification
	     

	Awarding body
	     

	Title of Course
	     

	Date Studied
	From
	     
	To
	     

	Date  Awarded
	     


	Qualification
	     

	Awarding body
	     

	Title of Course
	     

	Date Studied
	From
	     
	To
	     

	Date Awarded
	     


	Qualification
	     

	Awarding body
	     

	Title 
	     

	Date Studied
	From
	     
	To
	     

	Date Awarded
	     


	Qualification
	     

	Awarding body
	     

	Title of Course
	     

	Date Studied
	From
	     
	To
	     

	Date Awarded
	     


	Qualification
	     

	Awarding body
	     

	Title of Course
	     

	Date Studied
	From
	     
	To
	     

	Date Awarded
	     


3.
Professional experience 

Please provide information on your professional experience for the last 10 years (if appropriate).  If you have held a number of positions with one employer, please complete a section for each post.

	Your current or most recent job      

	Employer         

	From
	     
	To
	     

	Job title        

	Role and responsibilities

	     


	Your previous jobs      

	Employer             

	From
	     
	To
	     

	Job title        
	     

	Role and responsibilities

	     


	Your previous jobs      

	Employer              

	From
	     
	To
	     

	Job title        
	     

	Role and responsibilities

	     


	Are you retired?
	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 

	
	


4.
Development of skills and competencies

Indicate your primary field(s) of expertise with "1" and any secondary field(s) with "2"”.
If you have any other capabilities or skills relevant to knowledge transfer, and other relevant experience (e.g. activities with KT organisations such as LES, AURIL, AUTM, UNICO etc), provide details in the box for “Additional Information” below.  Please also provide a “pen” picture or a short profile of yourself (not more than 1 page) in the box headed “Additional Information” below.

	Project/programme management involving KT
	     
	Supporting business start-ups and spin-outs
	     

	Business development via KT
	     
	Consultancy in KT
	     

	Business incubation involving KT

	     
	Seeking and managing funding support for KT
	     

	Contract development and management for KT 
	     
	Innovation support
	     

	Licensing and sale of intellectual property and technologies
	     
	Joint venture deals and arrangements
	     

	Intellectual property management
	     
	KT applied to new product and process development
	     

	Information management for KT
	     
	Managing public/private sector KT programmes
	     

	Obtaining public/private sector support through KT schemes (e.g. KTPs, KTNs etc)
	     
	Marketing and communications for KT
	     

	Management of science parks 
	     
	Developing networks for partnerships and businesses
	     

	Market intelligence for KT
	     
	Research in KT
	     

	Involvement with knowledge transfer and similar professional organisations
	     
	
	

	· Additional Information Please provide a ‘pen’ picture or a short profile of yourself. You may include any relevant information not covered by the previous questions. You may attach a CV to provide additional information. Note as a member you will, if you wish, be able to post a profile of yourself on the IKT-GiNNN professional network
     



5.
Continuing Professional Development in KT
Which of the activities below do you make use of to maintain and develop your professional skills, expertise and experience.  
Courses (one day courses or longer)
     
Seminars
     
Workshops
     
Publications
     
Participation in an knowledge transfer organisation such as AUTM, AURIL, UNICO and similar professional organisations.
     
6.    Referees

Please give the names and addresses of two people who can comment on your professional and expertise.  We will not necessarily contact them. 
	Name


	     

	Job title 

       
	     

	Address


	     

	Post code

     
	     

	Professional relationship to you


	     


	Name


	     

	Job title 

       
	     

	Address


	     

	Postcode
	     

	Professional relationship to you
	     


7.
Payment

We will require payment upon your acceptance to the institute. This can be done online, BACS or cheque. You’ll be made aware of this nearer the time. 

8.
Declaration

If IKT accept my application for membership, I agree to be bound by its rules and Code of Conduct. 

	Name (Print)
	     

	Signature
	     

	Date
	     


10.
Returning the form
Please send the completed form to: ian.b.harrison@btinternet.com 

Data Protection Act 1998:  The Institute will use the information you have supplied solely for the administration of its membership and the provision of its products and services.  A Member has a right of access to any personal data held on him or her by the Institute.  If you wish to know what personal data we hold on you please contact Russ Hepworth.  The Institute will not make any Member’s personal data available to any other person without the express permission of the Member concerned. 
	You also authorise IKT to contact you via email or other electronic communication.  Your information will not be sold to third parties or used for marketing promotion outside of IKT’s core objectives and in marketing IKT’s own products and services. If you do not authorise us to contact you by email, please tick here.
	 FORMCHECKBOX 



Guidance Notes

Please read these notes a carefully before completing the application form.

If you require help, please contact:

Ian Harrison MInstKT: +44 (0)1256 326081. Email: ian.harrison@ikt.org.uk
Russ Hepworth AMInstKT: +44 (0)7595 217910. Email: rhs@ikt.org.uk 
Types of Membership

IKT offers three kinds of membership, who of which can be applied for with this form – associate membership and full membership. For Fellowship, please return to the website for more details. 
Associate Membership (AMInstKT) is a preparatory level for those, possibly at an early stage of their careers, who are pursuing opportunities to advance their knowledge and capability in the field. Another application form is required for this level of membership and is available from www.ikt.org.uk 
Members (MInstKT) are individuals who are professionally engaged in knowledge transfer, and can demonstrate high professional competency in at least 3 fields of competence in knowledge transfer. This form relates to such individuals
Completing the application form

Completed forms and supporting documents should be sent to applications@ikt.org.uk
Please complete the form in full. All the fields are mandatory unless indicated and an incomplete form may cause delay in dealing with you application

Forms which are inadequately completed or lack the necessary information will be returned. A CV is not acceptable in lieu of a completed form.
Qualifications (Section 2)

These include: 

· academic qualifications post A-levels

· management, technical and professional qualifications;

· vocational qualifications, such as the Open University Postgraduate Certificate in Knowledge Transfer;

· continuing professional development in KT;

· membership of relevant bodies such as Institute of Physics (IOP), Institution of Civil Engineers.
Professional Experience (Section 3)

The information you provide should cover the last 10 years (if appropriate).  If you have held a number of positions with one employer, please complete a section for each post.

Development of Skills and Competencies (Section 4)

To be admitted as a Member you are required to demonstrate the development, through professional experience, of key skills and competencies at the appropriate level. 

Indicate your primary areas of expertise (“1”) any secondary (“2”) ones.
Examples of involvement in knowledge transfer organisations may include membership of organisations such as AUTM, AURIL, UNICO and similar professional organisations.

You should also provide a ‘pen’ picture or a short profile of yourself.

Continuing Professional Development (Section 5)

Explain give some examples of how you maintain and develop your professional skills, expertise and experience.  

This can include formal courses, and training that you have undertaken projects and initiatives that you have been involved in at work, mentoring and supporting colleagues and activities that you have chosen to do in your own time that enhance and develop your career-related knowledge, understanding, skills and competences in KT.

Referees (Section 6) 

Please give the names and addresses of two people who can comment on your professional and expertise.  We will not necessarily contact them. 
Where appropriate, one of your the referees should be your line manager or someone in a similar position to you. 
Annual membership fees (Section 7)
A 25% discount on the first year’s membership fee will be available to the first 500 members, so that fees actually payable are: Associate: £56.00; Member: £75.00. These are usually: Associate: £75.00; Member: £100.00 

Retired members pay the Associate Membership fee.
We are negotiating with HMRC to enable Membership fees to be offset against tax.

Payment (Section 7)
If you are currently a non-member, please ensure your annual subscription payment (and any application fee) accompanies your application. [Please refer to the Subscription Rates leaflet for the appropriate amount.]
Payment by cheque

Please enclose a cheque payable to The Institute of Knowledge Transfer. 
Payment by credit card (Visa/Mastercard/AMEX only)

You should complete the appropriate part of the application form.

	FOR OFFICE USE ONLY

	Date Application received
	

	Sent to Chairman
	     

	Scrutineer 1
	     

	Scrutineer 2
	     

	Reviewed
	     

	Result
	     

	Payment received
	     

	Board approval
	     

	Certificate issued
	     








The Institute of Knowledge Transfer (IKT) is an independent, democratic and not-for-profit professional body, established to promote the interests of the profession and the practice of ‘knowledge transfer’ (KT).  IKT is a company limited by guarantee registered under company number 05312703 and has its registered office at 76 Portland Place, London, W1B 1NT.

