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INSTITUTE OF
KNOWLEDGE TRANSFER




Application for 
Associate Membership
· After completing this application form, please send the form via email to applications@ikt.org.uk
· If you require any further help, please contact Russ on 07595 217910
· A downloadable version of this form is available from www.ikt.org.uk
1.
Personal Details.

	Forenames
	     
	Surname
	     

	Title
	     
	Current job title
	     

	Home Address
	Business name and address

	     

	     


	Telephone
	     
	Telephone
	     

	Mobile
	     
	Mobile
	     

	Email
	     
	Email
	     


Preferred contact address (Tick box)                   Home   FORMCHECKBOX 
                          Work   FORMCHECKBOX 

2.   About You
	Highest Qualification Attained
	     
	Date Attained

     

	if appropriate  - additional qualification most relevant to knowledge transfer
	     
	Date Attained

     

	EITHER describe your principal activities in knowledge transfer OR the areas of interest to you in knowledge transfer
	     


3.    Sponsor
If you are applying as part of the Organsational Sponsorship arrangement, insert the name of the person acting for the employer and their job title. If you are applying as an individual insert the name of your sponsor.  Your Sponsor should be an individual who is able to comment on your professional interests, experience and expertise. Ideally this would be your line manager or a colleague who is familiar with your professional activities. Where possible this should be an existing member of the Institute. We will not necessarily contact him/her
	Name
	     

	Employer
	     

	Job title
	     

	Email contact
	     

	Professional relationship to you
	     


4.
Payment

On acceptance of your application, an email will be sent requesting payment of the associate member fee.  This email will provide a link to a secure payment site where electronic payment can be made using Visa/Mastercard/Maestro cards.  Payment by cheque will also be accepted.

5.
Declaration

If IKT accept my application for membership, I agree to be bound by its rules and Code of Conduct. 

Data Protection Act 1998:  The Institute will use the information you have supplied solely for the administration of its membership and the provision of its products and services.  A Member has a right of access to any personal data held on him or her by the Institute.  If you wish to know what personal data we hold on you please contact Russ Hepworth AMInstKT on rhs@ikt.org.uk.  The Institute will not make any Member’s personal data available to any other person without the express permission of the Member concerned. 
You also authorise IKT to contact you via email or other electronic communication.  Your information will not be sold to third parties or used for marketing promotion except for IKT’s own products and services

If you do not authorise us to contact you by email, please tick here.  FORMCHECKBOX 

	Name (Print)
	     

	Signature
	     

	Date
	     


6.
Returning the form
Please send the completed form to applications@ikt.org.uk

Guidance Notes

Please read these notes a carefully before completing the application form.

If you require help, please contact Russ Hepworth 

[t] 07595 217910 

[e] rhs@ikt.org.uk
Types of Membership

IKT offers two kinds of membership: 
Associate Membership (AMInstKT) is accessible to two groups of individuals:
· those possibly at an early stage in their careers, whose role centres on Knowledge Transfer (KT) and who wish to progress professionally towards full Membership of the Institution

· those whose role and aspirations are in other fields but who recognise the pervasive nature and relevance of KT and wish to keep in touch with developments in the KT community

Members (MInstKT) will be individuals who are professionally engaged in knowledge transfer. Such individuals will normally hold a first degree or equivalent qualification or full Membership of a professional body and:

a. either a formal qualification in knowledge transfer equivalent to S/NVQ Level 4 together with at least two years’ relevant work-experience following the award

b. or five years post-graduate work experience in knowledge transfer at a commensurate professional level involving management issues, decision making and personal advancement in the field.

IKT encourages the progression of Associate Members to Member status. If you feel that you meet the criteria for Member then a full Membership application form will need to be completed.  This can be found on the IKT website www.ikt.org.uk 

Completing the application form

Please complete the form in full.  Forms which are inadequately completed or lack the necessary information may cause a delay. A CV should not be used  in lieu of a completed form.

Completed forms and supporting documents should be sent to applications@ikt.org.uk
Payment of annual membership fees

Annual membership fees are Associate: £75.00; Member: £100.00 

A 25% discount on the first year’s membership fee will be available to the first 500 members, so that fees actually payable are: Associate: £56.00; Member: £75.00

HMRC have agreed that IKT Membership Fees can be offset against income tax.  For details of how to claim, please see Frequently Asked Questions section on the Join page of the IKT website www.ikt.org.uk

Associate membership will be confirmed on the approval of the application form by the IKT Membership and Professional Standards Committee and the payment of the associate member fee.  






IKT is a company limited by guarantee registered under company number 05312703 
Registered office :76 Portland Place, London W1B 1NT.

